
 

Devon Primary SCITT 

Recruitment & Selection Policy 

 

Devon Primary SCITT are committed to ensuring that candidates are selected solely on the 

basis of their abilities and potential to train to teach, as demonstrated on their application 

form and performance at interview; regardless of race, colour, nationality, ethnic origin, 

religious or political belief or affiliation, trade union membership, age, gender, gender 

reassignment, marital status, sexual orientation, disability, socioeconomic background, or 

any other inappropriate distinction. 

The appointment of all trainees will be made on merit and in accordance with the provisions 

of Employment Law, Keeping Children Safe in Education and the TARKA Learning 

Partnership’s Equality and Diversity policy.  

All recruitment & selection-based decisions will be made in consideration of and adherence 

to the DfE ITT Entry Criteria. Additionally, Devon Primary SCITT require that all candidates 

have, or will achieve a minimum 3rd Class Honours degree, prior to the course commencing. 

 

1 Advertising & Application Process 

1.1 Information about the course can be found on Devon Primary SCITT website, by using 

the DfE’s ‘Find’ service or via Social Media. 

 

1.2 Open Events are offered several times a year in all regions covered by our partnership 

schools, as well as online, to ensure equality of opportunity and encourage as wide a 

field of candidates as possible. 
 

1.3 All applicants must submit their application via the DfE’s ‘Apply’ service. 

 

2 Shortlisting and References 

 
2.1 A selection panel, consisting of the Director and Deputy Director, use an agreed 

shortlisting form (see Appendix 2), and the criteria for selection are consistently applied 

to all applicants. The selection panel agree the candidates to be invited for interview. 
 

2.2 The selection panel review each application, checking specifically that qualifications 

meet the entry requirements for ITT, for any declared criminal convictions or professional 

misconduct, for education & employment history and any breaks in time not explained on 

the application. Where identified, these are highlighted for discussion at interview where 

appropriate. 
 

2.3 In the instance that the referee contact details given are from a non-business email 

address, the SCITT Director will email the applicant and request an appropriate contact 

is provided. 

 

 

3. Interviews & Outcome  
 

Devon Primary SCITT’s interview day format is designed robustly, to ensure that 

candidates are given every opportunity to demonstrate the skills, attributes and potential 

identified in our published selection criteria (see Appendix 3) 

 



3.1 Pre-Interview, all candidates are sent the selection criteria (Appendix 4), the 

Interview Day Programme (Appendix 5) and a Document Checklist (Appendix 6), to 

ensure that expectations for the day are clear, transparent and understood. 

 

3.2 The interview panel consists of a minimum two people, including the Director (or 

Deputy) and, where possible, one or more of the Partnership Headteachers. 

At least one, but usually all members of the panel will have completed up-to-date safer 

recruitment training. 

 

3.3 Candidates are expected to bring evidence of all declared qualifications and suitable 

identification documents, which are checked and recorded by a trained member of 

school staff or Devon Primary SCITT’s Business Manager. 

 

3.4 The interview day is hosted in one of the Partnership Schools and consists of: 

 

• Welcome & Briefing (to provide an overview of the course) 

• English & Maths Audits (to assess proficiency in key English & mathematics skills) 

• Teaching & Learning Session (to assess potential to teach effectively, build positive 

relationships with children and respond appropriately to their needs) 

• Written evaluation of the Teaching & Learning session (to assess reflective 

capabilities and written communication) 

• Group task & presentation (to assess commitment to collaboration, relationships with 

adults, initiative, creativity and ability to communicate effectively with colleagues) 

• Individual interview, including a ‘learning conversation’ focused on the teaching 

session and group task (to further assess the following professional attributes: 

relationships; communication; intuition; resilience; reflection; motivation; initiative; 

creativity and professionalism). 

 

3.5 Following rigorous analysis of the candidate’s performance, in line with the selection 

criteria, a decision will be agreed by the panel and candidates will be contacted 

individually with a formal decision within 24 hours of interview. 

 

3.6 All candidates, regardless of outcome, will be invited to have a personal conversation 

with the Devon Primary SCITT Director, to provide individual feedback and support.  

 

3.7 Under the Data Protection Act 2018, applicants have the right to request access to 

notes written about them during the recruitment process. DPSCITT will retain all 

interview notes on all unsuccessful applicants for a period of 6 months, after which time 

the notes will be confidentially destroyed (i.e: shredded).  

 

4. Transition from Candidate to Trainee 

 
4.1 All successful candidates will be made a Conditional offer containing the following 

standard conditions: 

• Disclosure and Barring Service (DBS) check 

• Fitness to train to teach check 

• Receipt of two appropriate professional references 

 

4.2 References are carefully checked upon receipt post-offer, to ensure that they      

confirm: 

• The referee’s relationship with the candidate  

• Performance history and conduct 



• Any disciplinary action involving the safety and welfare of children, including any in 

which the sanction has expired 

• Details of any substantiated allegations or concerns relating to the safety and welfare 

of children 

• Whether the referee has any reservations as to the candidate’s suitability to work 

with children. If so, the SCITT Director will ask for specific details of the concerns and 

the reasons why the referee believes the candidate may be unsuitable to work with 

children. 

4.3 Candidates may also have some additional conditions based on completion of (or 

providing evidence of) qualifications which meet the ITT criterion for GCSE achievement 

and Devon Primary SCITT’s requirement of a 3rd Class Honours degree of higher. 

4.4 Where candidates have spent any time living outside of the UK for a period of more 

than three months, within the past ten years, they will have the additional condition 

added to their offer of clearance of an overseas criminal records check. 

4.5 All successful candidates will be subject to appropriate pre-selection checks prior to 

commencing their course. Currently, these are: 

• Enhanced DBS check (including a check of the children’s barred list) 

• Occupational Health check with Corazon Health to assess Fitness to Train to 

Teach 

• A prohibition order check. 

       All appropriate records and evidence will be kept on a Single Central Record. 

    4.6 The pre-employment checks listed in paragraph 4.4 above must be completed 

before the trainee starts the programme. Exceptions will only be made in circumstances 

where a risk assessment has been undertaken and exceptions will never be made in the 

case of the Barred List and Teacher Prohibition checks. 

4.7 Following acceptance of their place, all candidates will receive a series of written 

communications and documentation, which will help to prepare them for a successful 

and smooth start to their course. 

 

 5. Review 

This policy will be reviewed by the Executive Board every two years 

Initial Policy Agreed by  

Executive Board 

Date 

18-05-22 

Amended Policy Agreed by   

Executive Board 

Date 

17-01-23 
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We have identified some of your key areas of strength and development from the 
Interview Day to support you in your Pre-Course Preparation. The targets, actions and 
background information you provide below will help  
the Core DPSCITT Staff and your School-based Tutor to personalise your support when 
you start the Course. 
 

Interview Day Feedback: 

 
 Strengths *Example* 

Professional 
Attributes 

• Very positive, warm and professional relationships 

• Engaging and dynamic ‘teacher presence’ 

• Highly reflective, perceptive and open to advice 

• Understands and enjoys children and their perspectives  

• Highly motivated and committed to becoming a teacher 

• Ability to communicate effectively and collaborate with others 

• Initiative and ability to adapt and develop previous experiences 

• Potential to prepare and plan well structured, engaging lessons 

Teaching and 
Learning 

• Positive and engaging classroom presence, effective use of voice and clear 
instructions. 

• Clear learning focus and effective modelling and questioning to develop 
understanding.  

 

Subject 
Knowledge 

Score Areas of Strength/ Development *Example* 

Maths 50% • Quite weak – Use on-line revision programs eg. BBC Bitesize or 
SnapRevise, and subscribe (free!) to 
https://www.youtube.com/channel/UCtGLWafvoU3mki01pDnOx8A to 
further develop your confidence.  

English 80% • Strong – In the summer, we will send you details of the English audit 
book and tracker. Complete this to identify and work on more specific 
areas for development. 

Spoken 
English 

NA • Good - Clear articulation and confident presentation skills. (Just ensure 
that the ‘t’ sound is articulated clearly in the middle of words eg ‘getting’ 

 

 Areas to Develop *Example* 

Teaching and 
Learning 

• Communication of learning objectives and explicit use of these throughout 
lessons to focus the children’s attention, assess and extend learning. 

• Further engagement of children and enhancement of their learning through 
teaching strategies which maximise participation and optimise challenge. 

   

 FOR CANDIDATE COMPLETION 

 

Previous Experience and Interests: 

 
Previous 
School 
Experience 

 
 

 

Other 
Experience and 
Interests 

 
 

 

 

 Course Preparation Plan for: 

*Example* 
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https://www.youtube.com/channel/UCtGLWafvoU3mki01pDnOx8A


 

Qualifications:   

 Subjects Grades 

Degree 

 

  

A Levels or Equivalent 

 

  

 

Action Plan:   

Personal Targets  Actions to Prepare for September 

 
To gain confidence leading 
bigger groups and then whole 
classes of children.  
 

 
 

 
To practise receiving 
feedback and acting on it.  
  

 
 

 
To improve my maths skills. 

 
 

 

Personal Wellbeing and Support:   

 
Is there anything to do with your 
mental health, wellbeing or 
building rapport which you feel it 
would help us to know? 
 

 
 

 
Which aspects of the Course do 
you feel best prepared for? 
 

  

 
Which aspects do you think you 
will need more support in? 
 

  

 

Please email a copy of this completed form to lflounders@dpscitt.ac.uk by (insert date) 

 

mailto:lflounders@dpscitt.ac.uk

